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                  Saved Claim

Claims can be saved and returned to at a later stage for further action. 

Saved claims are able to be:   

· retrieved 
· updated  
· submitted
· deleted 
Saved Claim

1. Select Submit Saved Claim from the left hand menu. 
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2. The Search for a Claim screen will display. Enter the File ID and click on Search to find the saved claim.
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3. The Submit Saved Claim screen will display. 
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Claim ID 4514954

Claim Status SAVED

Proforma Invaice 1D 4370094

FilefExt 124 R0
Client Narne I

File Reference
Assigned Service Provider IS

Business Address I
MELBOURNE VIC 3000

Office ABN
Registered For GST




4. Select Delete if you no longer require this claim. 
5. Alternatively, complete the relevant Claim and Work Item details, then select Submit Claim to send the invoice to VLA to process for payment.  
6. If you are not yet ready to submit this claim, select Save.
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