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Hi [name],
Here is some information and further resources about Victoria Legal Aid’s (VLA) specialist sexual harassment and discrimination services, delivered by their Equality Law Program. 
How Victoria Legal Aid can help
Victoria Legal Aid can help if you have experienced discrimination, including sexual harassment.
They can help with:
· providing legal advice and assistance
· representation at conciliation, mediations and hearings
· conducting direct negotiations.
They cannot help with:
· general employment advice
· workers’ compensation claims
· defending complaints of discrimination, sexual harassment or victimisation made against you.
There is more information about sexual harassment on the Victoria Legal Aid website. 
Referral
[Insert your organisation name] can make a referral to Victoria Legal Aid on your behalf. If you would like us to do this, please reply to this email with the following information:
· full name: 
· DOB: 
· address: 
· contact number: 
· language or other support needs: 
· description of your legal problem: 
· any urgency or time limits:
How to contact Victoria Legal Aid directly
You can also contact Victoria Legal Aid directly. They provide free, confidential legal information about sexual harassment and discrimination matters over the phone and online:
· call VLA’s Legal Help line 1300 792 387 
· message VLA’s online Legal Help Chat
You can contact these services from 8 am to 6 pm, Monday to Friday. These services are closed on public holidays.
Warm regards,
[add your sign off]
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